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DUTY STATEMENT

POSITION:  Treasurer

1. Ensures that the organisation’s financial affairs are conducted correctly and efficiently in accord with the relevant accounting standards.

2. Ensures the safe custody of all money and other assets, and that effective internal control procedures are in place to safeguard against misappropriation.

3. Maintains proper records and other supporting data are kept to ensure that adequate audit trails are available to explain each transaction, whether for a purchase or a sale, or the receipt or payment of money.

4. Regularly liaises with Board Secretary on issues arising from grants’ administration and membership subscriptions and provide direction on a needs basis

5. Oversees the sponsorship of grant applications in consultation and discussion with the Board Secretary (who has delegated authority and the number of grant applications has significantly diminished)

6. Ensures that all relevant tax regulations are complied with.

7. Ensures that the annual financial statements are audited each year by an external auditor and presented to the AGM.

8. Ensures that the financial records are available for valid and reasonable inspection.

9. Be the authorised officer/primary contact for the Australian Charities and Not for profits Commission (ACNC).

10. Serves as a member/Treasurer on the Gift Fund sub-committee and oversee all associated transactions. 
11. Represents the Friends of Parks organisation as required in a professional and appropriate manner.
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